
Fund management reports. 
Opening Screen.  Click on Acquisitions.  Fund Reports 
Enter username/password or initials/password. 
 

 



 
 
Key: 
 
Appropriations:   Amount appropriated for that fund for that fiscal year.  Only 
monographs have appropriations. 
 
Expenditures:  Total amount expended in that fund to date. 
 
Encumbrances:  Remaining amount encumber and not spent in that fund to date. 
 
Free balance:  Balance remaining after combining encumbrances and expenditures. 
 
Cash balance:  Balance remaining from expenditures only.   
 
 
 
 
 



 
 
Log in to My Library Account 
 
Locate desired title by any type of search. 
 



 
 
 
 
 
 
 
 
 
 
 



 
 
 
Scroll down to bottom of record.  Click on Order 1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Order record in Lumen/patron/staff mode. 
 
 

 
 
 
Key: 
 
Status:   o = on order   z= canceled  a = paid  f = on standing order 
Location  dm = DML  cs = Colorado Springs 
Fund    1gen   Books General   1art =  Books Art  1bio   Books Biology 
Order type   f = firm order    s=subscription 
 
Order date, received date gives an indication of where the title may be in the process.   
 
 
 
 
 
 
 
 


